Government Property Agency

Application for Location Filming
at Sites Controlled by the Government Property Agency

1. Particularsof Applicant

Name of Company

Address

Name of Contact Person

Position in Company

Tel. No. Mobile Phone No. Fax No.

2. Details of the Proposed L ocation Filming

Name of the Proposed Film
(Note: A synopsis of the film must be submitted with the application. Please identify the
scenes where the location filming is proposed to take place and provide the necessary
script.)

Exact Location
(Please attach a location plan with sufficient details to identify the exact position where
filming operation will take place, e.g. ground floor lift lobby, etc.)

Schedule(s): (Attach your own schedule(s) if space is insuffit)e
Date
Arrival at
L ocation
Setting up From From From
To To To
Filming From From From
To To To
Vacating
L ocation
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Purpose of Filming: (Delete whichever inapplicable*
* Commercial/Advertising/Promotional/Archival/PublAffairs/Documentary/ Educational/

Other (please specify)

Total Number of Participants (filming crew and atlpeoduction staff, actors/actresses etc.)
and Name(s) of leading Actors/Actresses.

Whether the use of Government power supply or atmgroutilities is required p{ease
provide full details of the type and number of equipment(s) requiring power supply).

Details, if applicable, on the use of any explo@yeand/or inflammable material duri
filming. (please see para. 4.2 of the Guidance Notes)

Whether alteration(s) and reinstatement work(sistivernment Property will be require
(please give full detailsif the answer is positive).

3. Declaration

I/'We have read the Guidance Notes and hereby sigighify agreerant to all the conditior
that may be set out by the Government Property égen

Authorized
Signature(s):

Name(s):

Position(s):

Date:

(Company Seal or Chop)
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Government Property Agency

Guidance Notes on Application for Location Filming
at Sites Controlled by the Gover nment Property Agency

1. I ntroduction

1.1 The applicant must read the Guidance Notes befdymuting this application t
the Government Property Agency (hereinafter retetoeas GPA).

1.2 For the purpose of this applicationchtion filming includes the activities of fil
shooting, video shooting and photographing.

2. Application Procedure
2.1 Application must be made in writing using the Applion Form.

2.2 The application should reach GPA at led3tclear working days in advance ¢
the proposed filming date to give sufficient time faeking permission from t
authority, e.g. Building Management Committees antlie departmenisers fo
filming in common areas of government joint-userldngs and Antigities &
Monuments Office for vacant historical sites. Hwoee the applicatiorshoulc
reach GPA foithe attention of Senior Building Supervisor (PM)Kel. no. 259«
5967) at leas6 clear working days in advance of the proposed filming date
processing if the site does not requpermission from relevant authority, €
normal vacant site. The application shofitgt reach GPA by fax (2596 08t
and the hard copy of the application form shaeldch GPA by post or perso
delivery within one week from the date of applioatto 38/F, Revenue Towes,
Gloucester Road, Wan Chai, Hong Kong if required.

2.3 Information must be clearly stated and given ihifusupport of the application.
3. Charges

3.1 For an application that will invee brief session(s) of location filming, if a
when the application is approved, a fee of HK$5,Mbbe charged for the fir:
four hours and HK$1,170 for each subsequent four-btock. If the number o
filming crew members exceeds 30 and/or thepprty has been vacant and
manned by any security guard, the applying comgaas/to engage a secul
guard at its own cost from the relevant propertynagement agent vithe
Government Property Agency to monitor the filmingtidties. The fee fo
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3.2

hiring the security guard is $500 per guard pehexlaour block for urban are
and $650 for remote locationslf extra resources from th&overnment ar
required to facilitate the application, the acteoakt(s) plus overheadsill be
charged. A refunable deposit equivalent to the total amount of feseslsc
required.

If the application is accepted, the applicant igureed to sign an agreement
indemnify GPA from all claims against GPA and arantges to property a
injuries to persons arising from the location fihgi

4. Conditions

4.1

4.2

4.3

4.4

4.5

4.6

4.7

4/2012

The applicant should make his own arrangements hi@iro any necessa
license/permit from the appropriate authoritiesaispect of the location filming.

Without GPA's prior consenh writing, lighting of fire or the use of firewosk
explosives and any pyrotechnic material is striptighibited.

The applicant should follow the directions andriastions given on site by GP/
authorized personnel(s) (e.g. staff of GPA's prigperanagement contractor).

The applicant shall not, without the prior writtapproval of GPA, erect al
fixtures or fittings in the premises or make anjemtions to the premise
inclusive of any fittings therein.

The applicahshall upon leaving the premises or upon the gxgiithe permitte
period of use as the case may be:

(a) remove at his own cost all its equipment(s), fgs) and fixture(s) from tr
Government premises;

(b) leave the premises in a ctedhygienic and tidy condition to the satisfaci
of GPA; and

(c) if props, debris remained after the location filpniand or damages he
been caused to the Government premises, the apipgiball bear any cos
in full plus overhead that GPA will charge.

Additional conditions may be specified by GPA wlugcumstances so justify.

Approval of the application will be at the absoldiscretion of GPA.
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